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Sb: M } /BQP-GGHB Ha Noi, ngay g#thdang 02 nam 2026

V/v ¢l nhén sy (mg tuyén vi tri
Giam dbc phu trach cac van dé
chinh tri khu vue Béc Phi lam vige
tai Tru so LHQ

Kinh gui:
- B6 Cong an;
- B6 Ngoai giao;
- Uy ban Nhén dan cac tinh, thanh ph.

Ngay 26/01/2026, Tuy vién Quén su Viét Nam tai Lién hop qudc (LHQ)
chuyén thu dién tir ciia Ban Thu ky LHQ moi Viét Nam cur nhan sy img tuyén
vao vi tri Giam dbc phu trach cac van dé chinh tri khu vuc Béc Phi tai Tru sé&
LHQ, Niu-Odc, M¥; han dang ky véi LHQ: Ngay 07/3/2026.

Trong hé théng LHQ, day 1a vi tri nhan su cap D2, la nhém nhén su cap
cao, chi xép sau Lanh dao LHQ va cac Tro ly Toéng Thu ky LHQ. Pay la vi tri
lan dau tién Ta duoc moi, phu trach céc van dé Chinh tri, Hoa binh va An ninh,
chiu su quan ly va c6 thé dugc phan cong cong tac truc tiép boi Tong Thu ky
LHQ. Vi tri nay doi hoi timg vién c6 nang luc chién lugc toan dién, kinh nghlem
quan 1y cdp cao & mdi truong da qubc gia, cling nhu ¢ kinh nghiém tham gia
hoach dinh va diéu hanh chinh sach trong linh vuc Chinh tri, Hoa binh va An
ninh, yéu cdu kha ning dan dit, didu phdi va ra quyét dinh ¢ tdm chién luoc
tong thé. Cac yéu cau cy thé ddi véi vi tri nay nhu sau:

- Bang cép, kinh nghiém: (1) Bang thac si hodc tuong duong trong cac
linh vuc chinh tri hodc quan hé quoc té, luat hodc luat quéc té, khoa hoc xa hoi
hoac linh vuc lién quan khac (Bang dai hoc két hop véi kinh nghiém phu hop co
thé duoc chép nhan thay thé cho bang sau dai hoc); (i1) T01 thiéu 15 nam kinh
nghiém trong linh vuc ngoai giao, quan hé quoc té, cac van dé chinh tri, xay
dung hoa binh hodc linh vuc lién quan; (iii) C6 kinh nghiém cung cap phan tich
va xay dung chién luoc hodc chinh sach phuc vu hoat dong chinh tri cép cao;
(iv) Téi thiéu 3 nam kinh nghiém cong tac tai chau Phi, vu tién khu vuc Bic Phi,
lam viéc trong méi truong xung dot hodc hau xung dot la mot loi thé.

- Thanh thao tiéng Anh, biét tiéng Phap hoic tiéng A Rap & mirc co ban.

- Khuyén khich tng vién nit. Ung vién du diéu kién co thé phai tham gia
bai danh gia va phong van.

(Mo ta cong viéc kem theo)

Vé viéc nay, B6 Qudc phong tran trong trao d6i nhu sau:

Pén nay, Viét Nam da ctr luc lugng quén doi va cong an tham gia thuc
hién nhiém vu tai cac Phai b6 GGHB LHQ. Lo1 moi lan nay cua LHQ la co hdi
dé Viét Nam mo rong su tham gia cua lyc lugng dan su trong linh vuec GGHB
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LHQ, phu hgp véi tinh than cua Luat sd 92/2025/QH15 ngiy 26/6/2025 cla
Quéc hoi vé viéc tham gla Lyc lugng GGHB cua LHQ (Luat GGHB). bac
biét, neu ta co nhan sy Ung tuyen dugc vao vi tri cao cap nay, day s€ la budc
phat trién y nghia ctia Ta trong viéc thanh cdng ctt nhan sy vao lam viéc tai vi tri
cap cao cua co quan LHQ.

Theo Luat GGHB, bén canh lyc lugng quan ddi va cong an, lyc lugng
“Can bo, cong chirc, vién chirc" (lyc lugng dén sy) cing la luc lugng "dugce cur
tham gia luc lugng GGHB cua LHQ” (Diéu 2, khoan 2).

Vé co ché, viéc xdy dung va chi dao, chi huy, quan ly, diéu hanh luc
lugng dén su ctiia Viét Nam tham gia hoat dong GGHB LHQ, dugc phén cong
cho cac B, Ban, nganh va Uy ban nhan dan cac tinh, cu thé: Piéu 13, Khoan 3
ciia Ludt GGHB quy dinh “Bg, Ban, nganh, Uy ban nhdn dan cdp tinh quy
dinh vé to chire, bién ché, phuong tién ky thudt nghiép vu thuoc B, Ban,
Nganh, Uy ban nhan ddn cap tinh tham gia luc lwong GGHB LHQ” (co ché
d6i vai luc lugng déan su); Piéu 14, Khoan 3 cua Luat GGHB quy dinh "Bg,
Ban, nganh, Uy ban nhdn déan cdp tinh quy dinh diéu kién, tiéu chudn ruyen
chon doi véi lue luong thude pham vi quan ly cua minh, dap vung yéu cdu cua
LHQ theo tieng don vi, vi tri tuyén chon".

Qua ra soat, B6 Quc phong hién chua c6 nhéan sy phu hop dé tmg tuyen

Trén co s& d6, trong vai tro To truong To Cong tac lién nganh vé viéc
Viét Nam tham gia hoat dong GGHB LHQ, B¢ Quoc phong tran trong thong
bao va chuyén loi moi cia LHQ dé Quy B va Quy Uy ban ra sodt, xem xét kha
nang cur nhan sy va ndp hd so g tuyén cac vi tri néu trén (thong qua Phai doan
dai dién Thuong truc cua Viét Nam tai LHQ).

Ddu méi lién hé: Thidu té Vii Nhdt Huong, cdn bé Cuc GGHB Viét Nam,
BQOP, SDT: 0987393998.

B6 Qudc phong tran trong cam on sy phéi hop cong tac ciia Quy B, Quy
Uy ban./ /é/

*Vin ban dinh kém: Mo ta cong viée (tiéng Anh kém ban
khong chinh thikc).

dich tiéng Viét

_KT.BO TRU ONG
Noi nhin: 3
- Nhu trén;
-blc Bo truong (dé b/c); {/
- Cuc Déi ngoai, Cuc GGHB Viét Narn/BQP
- Luu: VT, BDN. BL40.
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Welcome to the UN Careers website
This is the main content of our website.

DIRECTOR, POLITICAL AFFAIRS, D2

Job Opening

Job Opening ID: 269183
Job Network : Political, Peace and Humanitarian
Job Family : Political Affairs

Category and Level : Professional and Higher Categories, D-2
Duty Station : NEW YORK

Department/Office : Department of Political and Peacebuilding Affairs-Department of Peace Operations-Shared Structure
Date Posted : Jan 22, 2026
Deadline : Mar 7, 2026
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Org. Setting and Reporting ~

This position is located in the single regional political-operational structure shared by the Departments of Political and Peacebuilding Affairs and of Peace
Operations (DPPA-DPQ), in the Northern Africa Division. The Director reports directly to the Assistant Secretary-General (ASG) for Africa in DPPA-DPO, and
through her to the Under-Secretary-General for Political and Peacebuilding Affairs and the Under-Secretary-General for Peace Operations.

Responsibilities ~

y 7 Y B . 1T T

Within delegated authority, the Director will be responsible for the following: *Direct and manage the work of the Northern Africa Division of the
Departments of Political and Peacebuilding Affairs and of Peace Operations; formulate and implement the substantive work programme of the Division
under his/her supervision, determining priorities, and allocating resources for the completion of outputs and their timely delivery. -Oversee the
management of activities undertaken by the Division, including the formulation and implementation of its annual workplan ensuring that programmed
activities are carried out in a timely fashion, and coordinate work in the different areas, both within the Division and Department, and with other
organizations of the United Nations system, donors and agencies, as appropriate. Contribute to the formulation of the departments overall strategies and
policies by participating in various committees, preparing documents on policy issues, and acting, as required, in an advisory capacity to the USGs/ASG;
contribute to the overall management of the Departments’ activities and operations. *Follow political, security and other developments in the countries of
the Northern Africa region to provide early warning of tensions and potential conflicts, in support of the Secretary-General's responsibilities in the
maintenance of international peace and security. *Exercise overall management of timely provision of political analyses, briefing notes, background
papers and talking points to the Secretary-General, the Under-Secretary-Generals and the Assistant Secretary-General, and of reports to the General
Assembly and Security Council, and other policymaking organs, as appropriate. *Provide experienced counsel and support to Special Representatives,
Heads of Mission, Coordinators or Envoys of the Secretary-General. Maintain regular contacts with field missions (both peacekeeping and special political
missions) and engage in monitoring and support to those missions. -Provide senior assistance, analysis, advice and recommendations for possible
actions to the Assistant Secretary-General and the relevant Under-Secretary-Generals on preventative diplomacy and peacemaking, as well as
peacekeeping, in relation to political and security developments in Northern Africa and relevant regional and subregional organizations. -Coordinate and
maintain regular contacts with Member States, regional and sub-regional organizations, other relevant Departments and offices of the UN secretariat, and
UN Agencies, Funds and Programmes on issues under the purview of the Division. Lead related inter-agency task forces and working groups. *Reports to
intergovernmental bodies on budget/programme performance or on programmatic/substantive issues, as appropriate, particularly those presented in
biannual and/or annual reports. *Coordinate and oversee the preparation of reports for presentation to the Security Council and other policy-making
organs, as appropriate. *Ensure that the outputs produced by the Division maintain high-quality standards; that reports are clear, objective and based on
comprehensive data. Ensure that all outputs produced by the Division meet required standards before completion to ensure they comply with the relevant
mandates. *Undertake or oversee the programmatic/administrative tasks necessary for the functioning of the Division, including preparation of inputs to
the budgets, assigning and monitoring of performance parameters and critical indicators, reporting on budget/programme performance, preparation of
inputs for results-based budgeting, evaluation of staff performance. -Oversee the recruitment of staff for the Division taking due account of geographical
and gender balance and other institutional values. -Ensure that roles, responsibilities and reporting lines are clear to each staff member, manage, guide,
develop and train staff under his/her supervision; foster teamwork and communication among staff in the Division and across organizational boundaries.
*Chair meetings, seminars, etc., on substantive-related issues; represent the Organization at relevant international, regional, inter-agency meetings,
seminars and conferences; provide programmatic/substantive expertise on an issue, or hold programmatic/substantive and organizational discussions
with representatives of other institutions. *Perform other related duties as requested by the senior management of the Organization.

Competencies A

Professionalism: Knowledge of of political and peacebuilding affairs in North Africa, as well as relevant regional and sub-regional organizations. Shows
ability to conduct political and conflict analysis and oversee the preparation of analytical reports and papers on technical issues and political
developments, as well as review and edit the work of others. Shows ability to apply UN rules, regulations, policies and guidelines in work situations.
Shows pride in work and in achievements. Demonstrates professional competence and mastery of subject matter. Is conscientious and efficient in
meeting commitments, observing deadlines and achieving results. Is motivated by professional rather than personal concerns. Shows persistence when
faced with difficult problems or challenges; remains calm in stressful situations. Planning and organizing: Develops clear goals that are consistent with
agreed strategies. Identifies priority activities and assignments; adjusts priorities as required. Allocates appropriate amount of time and resources for
completing work. Foresees risks and allows for contingencies when planning. Monitors and adjusts plans and actions as necessary. Uses time efficiently.
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) Accountability: Takes ownership of all responsibilities and honours commitments. Delivers outputs for which one has responsibility within prescribed
time, cost and quality standards. Operates in compliance with organizational regulations and rules. Supports subordinates, provides oversight and takes
responsibility for delegated assignments. Takes personal responsibility for his/her own shortcomings and those of the work unit, where applicable.
Leadership: Serves as a role model that other people want to follow. Empowers others to translate vision into results, Is proactive in developing strategies
to accomplish objectives. Establishes and maintains relationships with a broad range of people to understand needs and gain support. Anticipates and
resolves conflicts by pursuing mutually agreeable solutions. Drives for change and improvement; does not accept the status quo. Shows the courage to
take unpopular stands. Provides leadership and takes responsibility for incorporating gender perspectives and ensuring the equal participation of women
and men in all areas of work; demonstrates knowledge of strategies and commitment to the goal of gender balance in staffing. Leadership: Serves as a
role model that other people want to follow. Empowers others to translate vision into results. Is proactive in developing strategies to accomplish
objectives. Establishes and maintains relationships with a broad range of people to understand needs and gain support. Anticipates and resolves
conflicts by pursuing mutually agreeable solutions. Drives for change and improvement; does not accept the status quo. Shows the courage to take
unpopular stands Judgement/decision making: Identifies the key issues in a complex situation, and comes to the heart of the problem quickly. Gathers
relevant information before making a decision. Considers positive and negative impacts of decisions prior to making them. Takes decisions with an eye
to the impact on others and on the Organization. Proposes a course of action or makes a recommendation based on all available information. Checks
assumptions against facts. Determines that the actions proposed will satisfy the expressed and underlying needs for the decision. Makes tough
decisions when necessary.

Education A

Advanced university degree (Master's degree or equivalent) in politics or international relations, law or international law, social sciences or another related
area. A first-level university degree in combination with qualifying experience may be accepted in lieu of the advanced university degree.

Job - Specific Qualification A ]
j

Not available.

Work Experience ~

:
&

A minimum of fifteen years of progressively responsible experience in diplomacy, international affairs, political affairs, peacebuilding or a related area is
required. Experience in peace and security matters in Northern Africa is required. Experience in providing analysis and developing strategy or policy in
support of senior-level political engagement is required. A minimum of three years of experience in Africa, preferably in Northern Africa, is required. -
Experience managing diverse teams at the senior level is required. Experience working in a conflict or post-conflict setting is desirable.

Languages A

English and French are the working languages of the United Nations Secretariat. For this job opening, English is required. Either French or Arabic is
required. The table below shows the minimum required level for each skill in these languages, according to the UN Language Framework (please consult
ges.un.org for details).

Required Languages

Language Reading Writing Listening Speaking

English UN Level Il UN Level Il UN Level Il UN Level Il

French UN Level | UN Level | UN Level | UN Level |

Arabic UN Level | UN Level | UN Level | UN Level |
Assessment A

Evaluation of qualified candidates may include an assessment exercise which may be followed by a competency-based interview. Core values and
competencies will be assessed throughout the evaluation process.

Special Notice ~

At the United Nations, the paramount consideration in the recruitment and employment of staff is the necessity of securing the highest standards of
efficiency, competence and integrity, with due regard to geographic diversity. All employment decisions are made on the basis of qualifications and
organizational needs. The United Nations is committed to creating a diverse and inclusive environment of mutual respect. The United Nations recruits
and employs staff regardless of gender identity, sexual orientation, race, religious, cultural and ethnic backgrounds or disabilities. Staff members of the
United Nations Secretariat must fulfil the |ateral move requirements to be eligible to apply for this vacancy. Staff members are requested to indicate all
qualifying lateral moves in their Personal History Profile (PHP) and cover letter. For this position, applicants from the following Member States, which are
unrepresented or under-represented in the UN Secretariat as of 31st October 2025, are strongly encouraged to apply: Andorra, Angola, Belize, Brunei
Darussalam, China, Cuba, Democratic People's Republic of Korea, Dominica, Equatorial Guinea, Grenada, Guinea-Bissau, Indonesia, Israel, Japan, Kiribati,
Kuwait, Lao People's Democratic Republic, Libya, Liechtenstein, Malta, Marshall Islands, Micronesia (Federated States of), Monaco, Nauru, Oman, Palau,
Panama, Papua New Guinea, Paraguay, Qatar, Saint Vincent and the Grenadines, Sao Tome and Principe, Saudi Arabia, Singapore, Solomon Islands, Timor-
Leste, Turkmenistan, Tuvalu, United Arab Emirates, United States of America, Vanuatu, Germany, San Marino, Russian Federation. Staff members are
subject to the authority of the Secretary-General and to assignment by him or her. In this context, all staff are expected to move periodically to new
functions in their careers in accordance with established rules and procedures. Applicants who have reached the mandatory age of separation are not
eligible to apply for job openings The United Nations Secretariat is committed to achieving 50/50 gender balance in its staff. Female candidates are
strongly encouraged to apply for this position. At the United Nations, the paramaunt consideration in the recruitment and employment of staff is the
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’ necessity of securing the highest standards of efficiency, competence and integrity, with due regard to geographic diversity. All employment decisions are
made on the basis of qualifications and organizational needs. The United Nations is committed to creating a diverse and inclusive environment of mutual
respect. The United Nations recruits and employs staff regardless of gender identity, sexual orientation, race, religious, cultural and ethnic backgrounds or
disabilities. Reasonable accommodation for applicants with disabilities may be provided to support participation in the recruitment process when
requested and indicated in the application. Staff members of the United Nations Secretariat must fulfil the lateral move requirements to be eligible to
apply for this vacancy. Staff members are requested to indicate all qualifying lateral moves in their Personal History Profile (PHP) and cover letter. Staff
members are subject to the authority of the Secretary-General, who may assign them to any of the activities or offices of the United Nations in
accordance with staff regulation 1.2 (c). Further, staff members in the Professional and higher category up to and including the D-2 level and the Field
Service category are normally required to move periodically to discharge functions in different duty stations under conditions established in ST/AI/2023/3
on Mobility, as may be amended or revised.

United Nations Considerations ~

According to article 101, paragraph 3, of the Charter of the United Nations, the paramount consideration in the employment of the staff is the necessity of

securing the highest standards of efficiency, competence, and integrity. Candidates will not be considered for employment with the United Nations if they

have committed violations of international human rights law, violations of international humanitarian law, sexual exploitation, sexual abuse, or sexual

harassment, or if there are reasonable grounds to believe that they have been involved in the commission of any of these acts. The term "sexual

exploitation” means any actual or attempted abuse of a position of vulnerability, differential power, or trust, for sexual purposes, including, but not limited

to, profiting monetarily, socially or politically from the sexual exploitation of another. The term “sexual abuse” means the actual or threatened physical

intrusion of a sexual nature, whether by force or under unequal or coercive conditions. The term “sexual harassment” means any unwelcome conduct of i
a sexual nature that might reasonably be expected or be perceived to cause offence or humiliation, when such conduct interferes with work, is made a
condition of employment or creates an intimidating, hostile or offensive work environment, and when the gravity of the conduct warrants the termination
of the perpetrator’s working relationship. Candidates who have committed crimes other than minor traffic offences may not be considered for
employment. Due regard will be paid to the importance of recruiting the staff on as wide a geographical basis as possible. The United Nations places no
restrictions on the eligibility of men and women to participate in any capacity and under conditions of equality in its principal and subsidiary organs. The
United Nations Secretariat is a non-smoking environment. Reasonable accommodation may be provided to applicants with disabilities upon request, to
support their participation in the recruitment process. By accepting a letter of appointment, staff members are subject to the authority of the Secretary-
General, who may assign them to any of the activities or offices of the United Nations in accordance with staff regulation 1.2 (c). Further, staff members
in the Professional and higher category up to and including the D-2 level and the Field Service category are normally required to move periodically to
discharge functions in different duty stations under conditions established in ST/AI/2023/3 on Mobility, as may be amended or revised. This condition of
service applies to all position specific job openings and does not apply to temporary positions. Applicants are urged to carefully follow all instructions
available in the online recruitment platform, inspira, and to refer to the Applicant Guide by clicking on “Manuals” in the “Help” tile of the inspira account-
holder homepage. The evaluation of applicants will be conducted on the basis of the information submitted in the application according to the
evaluation criteria of the job opening and the applicable internal legislations of the United Nations including the Charter of the United Nations, resolutions
of the General Assembly, the Staff Regulations and Rules, administrative issuances and guidelines. Applicants must provide complete and accurate
information pertaining to their personal profile and qualifications according to the instructions provided in inspira to be considered for the current job
opening. No amendment, addition, deletion, revision or modification shall be made to applications that have been submitted. Candidates under serious
consideration for selection will be subject to reference checks to verify the information provided in the application. All external candidates recruited in
accordance with section 2.2 (a) of ST/AI/2025/3 for a fixed term appointment without limitation and all external candidates recruited in accordance with
section 2.2. (c) of ST/AI/2025/3 for a fixed term appointment limited to the entity are subject to an initial probationary period of one year under a fixed-
term appointment. Job openings advertised on the Careers Portal will be removed at 11:59 p.m. (New York time) on the deadline date.

No Fee ~

THE UNITED NATIONS DOES NOT CHARGE A FEE AT ANY STAGE OF THE RECRUITMENT PROCESS (APPLICATION, INTERVIEW MEETING, PROCESSING,
OR TRAINING). THE UNITED NATIONS DOES NOT CONCERN ITSELF WITH INFORMATION ON APPLICANTS' BANK ACCOUNTS.
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MO TA CONG VIEC
Ban dich khong chinh thirc

GIAM POC CAC VAN PE CHINH TRI KHU VU'C BAC PHI (D-2)

Théng bso tuyén dung

M3 s6 vi tri: 269183

Mang lwéi nghé nghiép: Chinh tri, Hoa binh va Nhan dao

Nhém nghé: Céc van dé Chinh tri

Nhém & cip bic: Chuyén gia va cip cao, D-2

Pia diém cong tac: New York

Co quan/Bo phan:

Co cau chung giira Cuc Cac vin dé Chinh tri & Kién tao Hoa binh (DPPA) va

Cuc Hoat dong Hoa binh (DPO)

Ngay dang: 22/01/2026

Han ndp hd so: 07/03/2026 1

B38i canh td chirc va ché& dé bdao

Vi tri nay thudc co khu vuc théng nhit vé chinh tri-nghiép vu dugc chia sé gilra
DPPA va DPO, tai Phan ban Bic Phi. Giam dbc bao cdo truc tiép cho Tro ly Téng
Thu ky (ASG) phu trach chau Phi, thong qua dé bao cdo 1én Phé Téng Thu ky phu
trach Céc van dé Chinh trj & X4y dung Hoa binh va Pho Téng Thu ky phu trach
Hoat dong Gin gilt Hoa binh.

Trach nhiém

Trong pham vi tham quyén dugc giao, Giam dbc chiu trach nhiém vé céc noi dung
sau:

* Chi dao va quan ly toan bd hoat dong cua Phan ban Bic Phi thudc Cuc Cac van
dé Chinh tri & Kién tao Hoa binh va Cuc Hoat dong Hoa binh; xay dung va trién
khai chuong trinh cong tac chuyén moén cia Phan ban dudi quyén, xac dinh thir tu
uu tién va phan b nguén luc nham bao dam hoan thanh cac san pham dau ra dung
tién do.

« Giam sat viéc quan ly cac hoat dong cua Phan ban, bao gom xdy dung va trién
khai ké hoach cong tac hang nam, bao dam céc hoat dong theo chuong trinh duoc
thuc hién kip thoi; didu phdi cong viée giita céc linh vuc khac nhau trong ndi bo
Phén ban, trong toan Cuc, ciing nhu véi cac té chirc khac thudc hé théng Lién Hop
Qubc, cac nha tai tro va cac co quan lién quan, khi phu hop.

» Tham gia x4y dung chién luoc va chinh sach tong thé cua cac Cuc thong qua viée
tham gia cac uy ban, chuin bi tai liéu vé céac van dé chinh sach va thuc hién vai tro
tu van cho cac Phé Tong Thu ky/Tro ly Tong Thu ky khi duge yéu cau; dong gop
vao cong tac quan ly chung céc hoat dong va van hanh cua céac Cuc.

« Theo ddi sat sao cac dién bién chinh tri, an ninh va cac dién bién khéc tai céac
qudc gia thude khu vuc Béc Phi nhim cung cap canh bao sém vé cang thang va
nguy co xung dot, phuc Cuc trach nhiém ctia Tong Thu ky trong viée duy tri hoa
binh va an ninh quéc té.

« Quan ly tong thé viéc cung cip kip thoi cac phan tich chinh tri, tai liéu tom tit, tai
liéu nén va diém phat biéu cho Téng Thu ky, cac Phé Tong Thu ky va Trg ly Tong
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Thu ky; cling nhu cc bdo céo trinh Pai hoi dong, Hoi dong Bao an va cac co quan
hoach dinh chinh séch khac, khi phu hop.
* Cung cép tur van va hd tro o cép cao cho céc Pai dién Dac biét, Truong Phai bo,
Diéu phoi vién hodc Pac phai vién cua Téng Thu ky; duy tri lién hé thuong xuyén
v6i cac phai bo thuc dia (bao gdm céc phai bd gin giir hoa binh va phai bo chinh tri
dac bi¢t), dong thoi theo ddi va hd tro cac phéi bd nay.
« Cung cip hd tro, phan tich, tu van va khuyén nghi & cap cao cho Trg 1y Téng Thu
ky va cac Pho Téng Thu ky lién quan vé cac hanh dong kha thi trong linh vyc
ngoai giao phong ngira, kién tao hoa binh va gin giir hoa binh, lién quan dén cac
dién bién chinh tri — an ninh tai Bic Phi va cac td chirc khu vue, tiéu khu vuc ¢co
lién quan.
» Diéu phdi va duy tri lién hé thuong xuyén véi cac Qudc gia Thanh vién, cac td
chire khu vuc va tiéu khu vuc, cac Cuc va Van phong lién quan khac thudc Ban
Thu ky Lién Hop Qudc, ciing nhu ciac Co quan, Quy va Chuong trinh cua Lién
Hop Qudc vé cac van dé thudc pham vi phu trach cuia Phan ban; chu tri cac luc
luong ddc nhiém va nhom cong tac lién co quan lién quan.
» Bé4o cdo véi cic co quan lién chinh phii vé tinh hinh thuc hién ngan sach/chuong
trinh hodc cac vin dé chuong trinh/chuyén mén khi phu hop, dac biét trong cac
bao cdo dinh ky nira nam va/hodc hing nam.
» Diéu phdi va giam sét viéc chudn bi céc bdo céo trinh Hoi dong Bao an va céc co
quan hoach dinh chinh sach khac khi can thiét.
» Bao dam cac san pham dau ra ciia Phan ban dép tng tiéu chuan chét luong cao;
cac bao cao ro rang, khach quan va dya trén dir liéu toan dién; bao dam moi san
pham déu tuan thu day dii cac nhiém Cuc duoc giao theo tham quyén trude khi
hoan thién.
» Thuc hién hodic giam sat cac nhiém Cuc chuong trinh/hanh chinh cén thiét cho
hoat dong cua Phéan ban, bao gém chuén bi noi dung dau vao cho ngan sach, phan
cong va theo ddi cac chi sd hiéu qua then chdt, bao cdo két qua thuc hién ngan
sach/chuong trinh, chuan bj dau vao cho ngan sach dua trén két qua va danh gia
hiéu qua cong tac cua nhan su.
« Giam sat cong tac tuyén dung nhén su ctia Phan ban, bao dam cén biang dia ly,
gidi tinh va cac gia tri thé ché khac.
« Bao dam mdi can bd, nhan vién hiéu rd vai tro, trach nhiém va tuyén bao céo;
quéan ly, hudng dan, phat trién va dao tao nhan sy dudi quyén; thuc day tinh than
lam viéc nhom va giao tiép hiéu quéa trong Phan ban va giita cac don vj trong to
chure.
 Chu tri cac cudc hop, hoi thao vé cac van dé chuyén mon; dai dién cho T6 chirc
tai cac cudc hop, hoi nghi qubc té, khu vue va lién co quan c6 lién quan; cung cap
chuyén mén chuong trinh/chuyén nganh vé cac van dé cu thé hodc tham gia trao
do6i chuong trinh/chuyén mén va té chire véi dai dién cta céc to chire khac.
» Thyc hién cac nhiém Cuc lién quan khéc theo yéu cau ciia Lanh dao cap cao cia
T6 chie.

Nang lwc
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MO TA CONG VIEC
Ban dich khéng chinh thirc
Tinh chuyén nghiép:
C6 kién thirc sau rong vé cac van dé chinh tri va xay dung hoa binh tai Bic Phi,
cling nhu cac t6 chire khu vue va tiéu khu vuc lién quan. Thé hién kha nang phan
tich chinh tri va xung dot, giam sat viéc xay dung cac bao cdo va tai liéu phan tich
vé cac van dé ky thuat va dién bién chinh tri, cling nhu ra soat va bién tap cong
viéc cua nguoi khic. Cé kha ning ap dung céc quy tac, quy dinh, chinh sich va
huéng dan cta Lién Hop Quéc trong cong viée. Tu hao vé cdng viéc va thanh tich
dat dugc; thé hién niang luc chuyén moén va su am hiéu sau sic vé linh vuc phu
trach. Lam viéc tan tdm, hiéu qua, dung thoi han va dat két qua. Pong luc lam viée
xuat phét tir yéu t6 chuyén mén, khong phai ca nhan. Kién tri trude khé khan,
thach thuec; gitr duge sy binh tinh trong maéi trudng ap luc cao.
Lap ké hoach va tb chire:
Xay dung muc tiéu rd rang phii hop véi cac chién luge da thong nhat; xac dinh cac
hoat dong va nhiém Cuc uu tién, diéu chinh wu tién khi can thiét; phan b hop ly
thoi gian va ngudn luc; du béo rii ro va xdy dung phuong an du phong; theo ddi
va diéu chinh ké hoach, hanh dong khi can; sur dung thoi gian hiéu qua.
Trach nhiém giai trinh:
Chiu trach nhiém dﬁy du ddi véi nhiém Cuc duoe giao va cam két thuc hién; bao
dam céc san pham dau ra dung thoi han, chi phi va chat luong; tuan thi cac quy
dinh va quy tic cua to chire; hd tro cip dudi, gidm sat va chiu trach nhiém dbi véi
cac nhiém Cuc dugc uy quyén; chiu trach nhiém cé nhan doi véi cac thiéu sét cua
ban than va cua don vi khi phu hop.
Lanh dao:
La hinh mau dé ngudi khac noi theo; trao quyén cho cap dudi bién tAm nhin thanh
két qua; chu dong xay dung chién luge dé dat muc tiéu; thiét 1ap va duy tri quan hé
v6i nhiéu d6i tic nhdm hiéu nhu cau va tranh thu sy tng hd; du bao va giai quyét
xung dot thong qua cac giai phap ciing c6 loi; thic day doi méi, cai tién va khong
chép nhén hién trang; dam dua ra quan diém khong phd bién khi céan thiét. Bao
dam 16ng ghép yéu t6 gidi va thic day su tham gia binh dang cua phu nir va nam
gidi trong moi linh vuc cong tac; thé hién cam két ddi voi muc tidu can bang gidi
trong bién ché.
Phan doan/Ra quyét dinh:
Nhanh choéng xac dinh cac van dé cdt 131 trong tinh hudng phirc tap; thu thap day
du thong tin lién quan trude khi ra quyét dinh; cin nhic tic dong tich cuc va tiéu
cuc cua cac quyét dinh; dua ra quyét dinh co xét dén tac dong ddi véi nguoi khac
va ddi v6i T chire; dé xuat phuong an hanh dong hodc khuyén nghi dua trén toan
bo thong tin sin co; kiém ching céc gia dinh bang thuc té; dua ra cic quyét dinh
kho khan khi can thiét.

Trinh dd hoc van

Béng thac si hodc twong duong trong cac linh vuc chinh tri hodc quan hé quoc té,
luat hodac luat quoc té, khoa hoc xa hoi hodc linh vuc lién quan khéac. Bang dai hoc
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két hgp vai kinh nghiém phu hgp c6 thé dugce chap nhéan thay thé cho bang sau dai
hoc.

Yéu ciu cu thé

Khong ap dung
Kinh nghiém céng tac

T4i thiéu 15 nam kinh nghiém ngély cang tang vé trach nhiém trong linh vuc ngoai
giao, quan he qubc té, cac van de chmh tri, xdy dung hoa binh hoac linh vuce lién
quan. Yeu cau c6 kinh nghiém vé cac van dé hoa binh va an ninh tai Béc Phi.

Yéu cau c¢6 kinh nghiém cung cap phan tich va xay dung chién lugc hodc chinh
sach phuc Cuc hoat dong chinh tri cép cao.

Ti thiéu 3 nim kinh nghiém cong tac tai chau Phi, uu tién khu vuc Béc Phi. Yéu
cau c6 kinh nghiém quan ly cac nhom da dang & cép cao.

Kinh nghiém Iam viéc trong moi trudng xung dot hozc hau xung dot 1a mot loi thé.
Ngoai ngiv

Tleng Anh va tiéng Phap 1a céc ngdn ngu lam viéc cua Ban Thu ky Lién Hop
Quoc Déi voi vi tri nay, bit budc co tleng Anh. Yéu cau thém tleng Phap hoic

tlengARap
Mtc do yéu cau theo Khung Ngon ngir Lién Hop Quoc (tham khao
https://languages.un.org).

Trinh d6 ngoai

Ngén Poc Viét Nghe Noi
Tiéng anh Trung cép Trung cép Trung cép Trung cép
Tiéng phap Co ban Co ban Co ban Co ban
Tiéng A rap Co ban Co ban Co ban Co ban
Panh gia A

Ung vién du diéu kién c6 thé phai tham gia bai danh gia niang luc, sau do 1a phong
van dua trén nang lwc. Cac gia tri cot 161 va nang luc s& duge danh gia xuyén sudt
qué trinh tuyén chon.

Lwu y dac biét

Tai Lién Hop Qubc, yéu t6 dugc xem xét quan trong hang dau trong viéc tuyén
dung va str dung can bd 1a bao dam cdc tiéu chuan cao nhat vé hiéu qua, ning
lye va liém chinh, dong thoi ¢6 tinh dén sw da dang vé dia 1y. Moi quyét dinh
tuyén dung déu dugc dua ra trén co sé ning lye chuyén mon va nhu ciu cia to
chire. Lién Hop Qubc cam két xay dung mdt méi truwong lam viée da dang, hoa
nhip va ton trong lin nhau. Lién Hop Qudc tuyén dung va sir dung can bo
khong phan biét ban dang gidi, xu hudng tinh duc, ching toc, ton gido, nén tang
van hoa, dan toc hay tinh trang khuyét tat.
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Cén bd thudc Ban Thu ky Lién Hop Qudc phai dap wng cac yéu ciu vé luin
chuyén ngang (lateral move) thi mdi du diéu kién ndp hd so cho vi tri tuyén dung
nay. Can bo dugc yéu ciu khai bao day dii cdc luan chuyén ngang di diéu kién
trong Ho so' Iy lich ca nhan (Personal History Profile — PHP) va thw xin viéc.
D6i voi vi tri nay, wng vién dén tir cac Qudc gia Thanh vién sau day, hién dang
chra dwge dai dién hodc dwoe dai dién chwa day da trong Ban Thu ky Lién
Hop Quéc tinh dén ngay 31/10/2025, duoc diic biét khuyén khich ndp hd so:
Andorra, Angola, Belize, Brunei Darussalam, Trung Quéc, Cuba, Cong hoa Dan
cht Nhan dan Triéu Tién, Dominica, Guinea Xich Pao, Grenada, Guinea-Bissau,
Indonesia, Israel, Nhat Ban, Kiribati, Kuwait, Codng hoa Dan chu Nhéan dan Lao,
Libya, Liechtenstein, Malta, Quan dao Marshall, Lién bang Micronesia, Monaco,
Nauru, Oman, Palau, Panama, Papua New Guinea, Paraguay, Qatar, Saint Vincent
and the Grenadines, Sao Tome and Principe, A Rap Xé Ut, Smgapore Quén dao
Solomon, Timor- Leste Turkmenistan, Tuvalu, Cac Tiéu vuong qubc A Rap Thong
nhat, Hop chung quoc Hoa Ky, Vanuatu, Duc, San Marino va Lién bang Nga.
Can bé nhan vién chiu su quan Iy va tham quyén ciia Tong Thw ky, va c6 thé
dugc phan cong cdng tac boi Tong Thu ky. Trong bdi canh nay, toan bd can b
duoc ky vong s& luin chuyén dinh ky sang cdc chire nﬁng ma&i trong qua trinh
cong tac, phu h0p vOi cac quy dinh va thi tuc da dwoc thiét lap Nhiing ng vién
da dén d6 tudi nghi huwu bit bugc sé khong du diéu kién nop ho so tng tuyén.
Ban Thu ky Lién Hop Qudc cam két dat dugc ty 16 cin bang gidi 50/50 trong ddi
ngil can bd. Ung vién nir dwoe dic biét khuyén khich ndp hd so cho vi tri nay.
Lién Hop Qudc tiép tuc khing dinh ring, trong tuyén dung va sir dung can bg, yéu
to then chdt hang dau 1a bao dam cac tiéu chuan cao nhat vé hiéu qua, ning lue
va liém chinh, dong thdi ¢ tinh dén sw da dang vé dia ly. Cac quyét dinh tuyén
dung dugc dua ra dua trén trinh d¢ chuyén mén va nhu ciu cia to chire. Lién
Hop Qudc cam két duy tri méi truong lam viée da dang, hoa nhip va ton trong
IAn nhau, va tuyén dung can bd khéng phéan biét ban dang gidi, xu hudng tinh
duc, chung tdc, ton gido, van hoa, dan toc hay tinh trang khuyét tat.
Cac bién phap hé tro hop ly cho ung vién la ngucn khuyét tat co6 thé duoc cung
cép theo yéu cau va duoc néu 1o trong hd so, nhdm hd tro viée tham gia cia ho
trong qua trinh tuyén dung.
Can bd Ban Thu ky Lién HOp Quéc phai dap l'rng cdc yéu ciu vé ludn chuyén
ngang dé du diéu kién ndp hd so cho vi tri tuyén dung nay, va phai khai bao day
du cac luan chuyen ngang di diéu kién trong PHP va thu xin viéc. Can b chiu
sy quan Iy va tham quyén cia Tong Thu ky, nguoi cé thé phan cong ho téi bt
ky hoat dong hodc co quan nao ciia Lién Hop Quéc theo Quy ché can b 1.2 ().
Ngoai ra, can bd thudc ngach Chuyén gia va cap cao dén va bao gom cap D-2,
cling nhu ngach vién chirc cong tac thue dia, thong thuong s€ phai luan chuyén
cong tac dinh ky dé thuc hién nhiém Cuc tai cac dia diém cong tac khac nhau theo
cac diéu kién duoc quy dinh tai ST/AI/2023/3 vé Chinh sach Luin chuyén, va
céc stra d6i, bd sung (néu co).

Can nhac cda Lién hop qudc
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Theo Piéu 101, khoan 3 ciia Hién chwong Lién Hop Quoc, yéu té duge xem xét
quan trong hang dau trong viéc tuyén dung nhan su la bao dam cac tiéu chuan cao
nhat vé hiéu qua, ning lwe va liém chinh. Ung vién s& khong dwge xem xét
tuyen dung Vao Lién Hop Qudc néu da thu’c hién cac hanh vi vi pham luat nhan
quyén quoc te vi pham luat nhéan dao quéc té, boc 16t tinh duc, lam dung tinh
duc hoic quay réi tinh duc, hodc néu c6 can cir hop ly cho thay Gng vién di tham
gia thuc hién bat ky hanh vi nao néu trén.
Thuét ngir “béc 16t tinh duc” duoc hiéu 1a bit ky hanh vi lam dung hodc c¢b ging
lam dung vi tri dé bi tdn thuong, su chénh léch quyén luc hodc su tin cdy vi muc
dich tinh duc, bao gém nhung khong gidgi han ¢ viéc truc loi vé mit tai chinh, xa
hoi hodc chinh tri tir viéc béc 16t tinh duc nguoi khac.
Thuét ngit “lam dung tinh duc” duogc hiéu 1a hanh vi xdm pham than thé mang
tinh chat tinh duc, di xay ra hodc bi de doa, bang vii luc hodc trong cac diéu kién
khong binh dang hodc mang tinh cudng ép.
Thuét ngit “qudy réi tinh duc” duoc hiéu la bat ky hanh vi khong duge chao don
nao mang tinh chat tinh duc, ma mét cach hop ly ¢6 thé duoc ky vong hoac bi cam
nhan la gay xuc pham hogc lam nhuc, khi hanh vi d6 can tré cong viéc, bi dit ra
nhu mot diéu kién tuyén dung hodc tao ra méi truong lam viéc mang tinh de doa,
thu dich hoac xtic pham, va khi mic dd nghiém trong ctia hanh vi doé du dé dan dén
viée cham dirt quan hé cong tac ciia ngudi thue hién hanh vi.
Ung vién da timg pham céc t6i danh khac ngoai vi pham giao thong ¢ mirc do
nhe c6 thé sé¢ khong dwge xem xét tuyén dung Viéc tuyen dung sé€ dwge chu
trong bao dam sw phan bo dia ly rong rai nhit co thé. Lién Hop Quéc khéong
dit ra bat ky han ché nao d6i voi viéc nam va nit tham gia, trong bat ky tu cach
nao va trong diéu kién binh dang, vao cac co quan chinh va co quan tryc thudce cta
minh. Ban Thu ky Lién Hop Qudc la méi trweong lam viée khong hit thudec.
Céc bién phap hd trg hop Iy co thé duge cung cap cho tmg vién l1a ngudi khuyét
tat, theo yéu cau, nham hd trg viéc tham gia ctia ho trong qua trinh tuyén dung.
Khi chip nhan thw bé nhiém, can bo nhan vién chiu sy quan 1y va thAm quyén cua
Tong Thu ky, ngu&ri c6 thé phan cong ho téi bat ky hoat dong hodc co quan nao
ctia Lién Hop Qudc phu h0'p voi Quy ché can bo 1 .2 (¢). Ngoai ra, can bd thudc
ngach Chuyén gia va cap cao, dén va bao gom cap D-2, cung nhu ngach vién
chirc cong tac tai thuc dia, thong thuong sé phai luan chuyen cong tac dinh ky
dé thuc hién nhiém Cuc tai cac dia diém cong tac khac nhau theo cac diéu kién quy
dinh tai ST/A1/2023/3 vé Chinh sach Luén chuyén, va céc stra ddi, bd sung (néu
¢6). Didu kién cong tac nay ap dung cho tat ¢ cac thong bao tuyén dung theo vi
tri cu thé va khong ap dung doi véi cac vi tri tam thoi.
Ung vién duoc khuyén nghi tudn thii nghiém thc tat ca cac huwéng din duoc
cung cép trén nén tang tuyén dung truc tuyén Inspira, va tham khao Hudng din
Ung vién bang cach nhap vao muc “Manuals” trong thé “Help” trén trang chu tai
khoan Inspira cua minh.
Viéc danh gia tng vién s& duoc tién hanh trén co s& théng tin dwge cung cap
trong ho so @ng tuyen, phi hop véi tidu chi danh gia cia vi tri tuyén dung va
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cac quy dinh ndi bd c6 lién quan ciia Lién Hop Qudc, bao gébm Hién chuong
Lién Hop Quéc, céc nghi quyét cua Pai hoi dong, Quy ché va Quy dinh vé can b,
cung cac van ban huéng dan va quy dinh hanh chinh lién quan. Ung vién phai
cung cip thong tin diy di va chinh xac vé ho so c nhan va trinh d6 theo hudng
dan trong Inspira dé dugc xem xét cho vi tri tuyén dung. Khong cho phép stra doi,
b6 sung, x6a bo hoac diéu chinh ho so sau khi da ndp. Céc g vién dugce xem xét
nghiém tic cho viéc tuyén chon s& phai trai qua quy trinh kiém tra tham chiéu
nhim xac minh thong tin da cung cip trong ho so.
Tat ca cac tng vién bén ngoai dugc tuyén dung theo khodn 2.2 (a) ciia
ST/A1/2025/3 cho hop ddng c6 thoi han ¢6 dinh khong gidi han, va theo khozn
2.2 (c) cho hop dong c6 thoi han ¢ dinh giéi han theo don vi, déu phai trai qua
thoi gian thir thiach ban dau 1a mdt (01) niim theo hop dong c6 thoi han ¢6 dinh.
Céc thong béo tuyén dung duoc ding tai trén Cong thong tin Nghé nghiép cia
Lién Hop Qude s& duoc g bo vao 23 gio 59 phut (gio' New York) vao ngay hét
han nop ho so.

Khoéng thu phi

LHQ khong thu bét ky khoan phi nao & bat ky giai doan nio cua qué trinh tuyén
dung (ndp hd so, phong vén, xir Iy hd so hodc dao tao). Ihq khong yéu cau va
khong quan tim dén thong tin tai khoan ngan hang cua mg vién.
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